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Initial Logon

Logon as Administrator

Step 1:  Select System/Logon as.

ONTARIOFOWER

GENERATION

Enter your Domain. LAN ID Diomair |HDN
and Password to ldentify
yvourself to the Application LaN 1D: |AHF|ENSC
Paszsward: I
[ f Cancel

Step 2:  “User Application” dialog box is displayed.
Step 3:  Enter Administrator LAN ID, and Password
Step 4. Press OK.

Step 5:  Click File/Open icon on the toolbar.

DOpen Assigned Log: [ ]

—1. Select Log Mame:

Station Log Type

Log Type 1

Log Mame

TEST STATIOM 2 Test Station Log Type 1 Alex Test Log 2

TEST STATIOM 2 Test Station Log Type 1 Test Log1a

r— 2. Confirm Shift Information:

Date: lm

Shift [T~

Crew: IE_

Frepared Bu: W

Start Time: lm [EST)

Sub Aszzign | (] I Cancel

Step 6:  “Open Assigned Log” dialog box is displayed.
Step 7:  Select any assigned.
Step 8: Press OK.
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& ShiftLog Editor - Ahrens 1 - 285ep2000 Thu - #1 [night) [_ (O] <]
File Edit Eqploer izt System Wiew Help

|| 1] gl @[ 6| =5 - R

I Open Crew [E° Frepared By [AHRENSE Start [285ep2000 1200 [EST)  Sub Assign |
“Time [EST] System SCIAUS] Entry Summary | User ID
285ep2000 i ** Undefine Log assigned to: GUTCHERL I AHRENSC
14:14

Chrona I Summaryl Summary Tablel

===

Step 9:  “ShiftLog Editor...” dialog box is displayed.

Step 10: Click System.

@ ShiftLog Editor - Ahrens 1 - 285ep2000 Thu - #1 [night)

File Edit Ezplarer List ul View Help

Qlﬁ E »lél Logon as.. ﬂl |®|

Fix incomect Prepared By...
Crew art Sub Assi
|0pen | et —— [235=p2000 1200 (£ST) _Subdssion |
“Time [EST] Ea!n:a!n g%”:SLTCkIEt iy Bicklict Entry Summary | UserID
= aintain Standard Log Entry Picklisi E
%351?2000 . Maintain Suramary T able Pick List BRI r AHIRIENEE
Maintain Users
Maintain Log Mames
Chrona I Summar_ul Summary Tahlal
System commands... |

Step 11: Verify all functions are active.

Page 2
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Maintaining Stations

2.1 Administrator - Add a Station

Step 1: Login as Administrator (See 1.1).

Step 2:  From Main menu select System/Maintain Stations.

Station |0 Station Mame Facility
0 DARLINGTON D

003 PICKERING & US| DATABASE F

004 PICKERING B F

005 BRUCE & B

(00& BRUCE B BB

Add | Delete | Refresh | Update | Claze

Step 3:  “Maintain Stations” dialog box is displayed.
Step 4:  Click “Add” button.

Station [0 Station M ame Facility
ool DARLIMGTOM o]
003 PICKERIMG A& USI DATABASE P
oo4 PICKERING B P
005 ERUCE & E,
00g BRUCE B BE
=+ 007 |
Add Delete | Refresh | Update | Cloge

Step 5:  Arrow will appear to the left of the added row.
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Step 8:  Click “Station Name” and enter e.g. Test Station 1.
Step 9:  Click “Facility” and enter e.g. D.
Step 10: Click “Update”, Click “Refresh” verify Test Station 1 has been added to list.

Maintain Station
Station 1D Station Mame Facility
oo DARLINGTOMN D
003 PICKERIMNG & US| DATABASE F
004 PICKERING B F
005 BRULCE & B,
O0& BRUCE B EE
oo7 TEST STATIOM 1 D
Add | Delete | i Refresh Update | Cloze |

Step 11: Click “Add” button, arrow will appear to the left of the added row.

Step 12: Click “Station Name” and enter e.g. Test Station 2.

Step 13: Click “Facility” and enter e.g. D.

Step 14: Click “Update”, Click “Refresh” verify Test Station 2 has been added to list.

Station 1D Station Mame Facility
o DARLINGTON D

003 PICKERING & US| DATABASE P

004 PICKERING B P

005 BRUCE & Ba,

(006 BRUCE B BB

oo7 TEST STATIOM 1 D

oog TEST STATION 2 D

Add | Delete i Refresh Update Cloge

Step 15: Click “Close”.
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2.2 Administrator - Edit a Station

Step 1: Login as Administrator (See 1.1).

Step 5:  From Main menu select System/Maintain Stations.

Station 1D Station Mame Facility

o DARLINGTON D

003 PICKERING & US| DATABASE P

004 PICKERING B P

005 BRUCE & B,

00g BRUCE B BE

oo7 TEST STATIOM 1 D

oog TEST STATION 2 D

Add | Delete | i Refresh Update | Cloge |

Step 6: “Maintain Stations” dialog box is displayed.
Step 7:  Click and select Station to be edited e.g. Test Station 1.
Step 8: Block Station and press delete key on keyboard.

Maintain Station

Station 1D Station Mame Facility
oo DARLINGTOM D
003 PICKERING & US| DATABASE P
004 PICKERING B F
005 BRUCE 4 B,
00E BRUCE B BB

| 007 TEST D
oog TEST STATION 2 D

Add | Delete | Refresh | Update | Close: |

Step 9:  Check mark will appear to the left of the row that was edited.
Step 10: Click “Update”, Click “Refresh”

IT Projects Department, Nuclear IT Services, Information Systems Group Page 5
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Station 1D Station Mame Facility
om DARLINGTOM D

003 FICKERIMNG A US| DATABASE P

004 PICKERING B P

005 BRUCE & B

00& BRUCE B BB

o0y TEST 1 D

ong TEST STATIOM 2 D

Add |

Delete |

Update |

Close |

Step 11: Verify Test Station 1 has been modified to read Test 1.
Step 10: Click “Close”.

Page 6
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2.3 Administrator - Delete a Station

Step 1: Login as Administrator (See 1.1).

Step 5:  From Main menu select System/Maintain Stations.

Station D Station Mame Facility
om DARLINGTOM il

o3 FICKERING & US| DATABASE P

on4 PICKERING B P

ans BRUCE & B,

00 BRUCE B BB

ooy TEST 1 il

ona TEST STATIOM 2 i

Add | Delete |

Update | Cloze

Step 6: “Maintain Stations” dialog box is displayed.
Step 7:  Click and select Station to be deleted e.g. Test 1.
Step 8:  Click “Delete”.

Station D Station Mame Facility
om DARLIMGTON O
] PICKERING & US| DATABASE P
004 FICKERING B P
005 BRLICE & BA
0os ERUCE B EE
| 007 TEST1 b
ooa TEST STATIOM 2 O

Add | Delete Riefresh | Update | Clase |

Step 9: X will appear to the left of the row to be deleted.
Step 10: Click “Update”, Click “Refresh”

IT Projects Department, Nuclear IT Services, Information Systems Group
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Station 1D Station Mame Facility
oo DARLIMGTON D

003 PICKERIMG & US| DaTaBASE F

004 FICKERING B F

005 BRUCE & B

006 BRUCE B BB

008 TEST STATIOM 2 D

Add | Delete | Update Cloze

Step 11: Verify Test 1 has been deleted from the list.
Step 12: Click “Close”.

Page 8
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3.1 Administrator — Add Log Types
Step 1: Login as Administrator (See 1.1).
Step 2: From Main menu select System/Maintain Log Names.
— Select the Station and Log Type:
Station: [E=IEN - .
Log Type: I j _I Hetieve
Log Mame 1D Log Mame
[Ereate oy | Aielel | [ElEte | 1 pelate | Cloze |
Step 3:  “Maintain Log Names” dialog box is displayed.
Step 4:  From the Station Dropdown list select Test Station 2.
Step 5:  Click the button located below Station Dropdown List [...].
Maintain Log Types
Station Station Marne LogT_ID Log Type Crew Cycle Shift Cycle Ref. Date Chrona Tab | Summary Tab | Summary T
KIS i
Add | Delete | Refrezh | Update | Cloze
Step 6: “Maintain Log Types” dialog box should appear.
Step 7:  Press Add.

IT Projects Department, Nuclear IT Services, Information Systems Group
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Step 8:
Step 9:

Step 10:
Step 11:

Step 12:
Step 13:
Step 14:

Step 15:
Step 16:

Step 17:
Step 18:
Step 19:
Step 20:
Step 21:
Step 22:
Step 23:

Page 10
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M aintain Log Types [ x|
Station Station Mame LogT_ID Log Type Crew Cycle Shift Cycle Ref. Date Chrono Tab | Sumrnary Tab | Summary T
—+| 002 TEST STATION 2 O0e00 | |l r O
KIS 2
Add Delete | Refresh Update Close

Arrow appears to the left of added row.

Click “Log Type” and enter e.g. Test Station Log Type 1

Click “Crew Cycle” and enter e.g. DCABE

Click “Shift Cycle” and enter  e.g. Shift Cycle —
22RR111RR22RRR11RR222RR11RRXXXXXRR

Click “Ref. Date” (Start Date) and enter e.g. 07Dec1999

Click and check Tabs as required. e.g. Chrono Tab, Summary Tab and Summary Table

Click Update, Click Refresh.

M aintain Log Types [ x|
Statian Station Name LaogT_ID Log Type Crew Cycle Shift Cycle Fef. Date Chrono Tab | Surmary Tab | Summary T
oog TEST STATIOM 2 00300 Test Station Log Type 1 DCABE  : 22RR11MRR2ZRRATIRRZZ 07Dec1999 v I v
KIS i
Add | Delete | Hefresh i Update Cloze

Verify new log Type has been added to List

Block and Copy an existing shift cycle.

Shift Cycle - 22RR111RR22RRR11RR222RR11RRXXXXXRR

Press Add, arrow appears to the left of added row.

Click “Log Type” and enter e.g. Test Station Log Type 2

Click “Crew Cycle” and enter e.g. DCABE

Click “Shift Cycle” and paste e.g. See Step 10

Click “Ref. Date” (Start Date) and enter e.g. 07Dec1999

Click and check Tabs as required. e.g. Chrono Tab, Summary Tab and Summary Table
Click Update, Click Refresh.

IT Projects Department, Nuclear IT Services, Information Systems Group
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Maintain Log Types X
Station Station Name LogT_ID Log Type Crew Cycle Shift Cycle Ref. Date Chrona Tab | Summary Tab | Summary T
003 TEST STATION 2 008001 Test Station Log Type 1 DCABE 22RR111RR22RRRT1RR22: 07Dec1d39 ol | [~
003 TEST STATION 2 08002 Test Station Log Type 2 DCABE 22RR111RR22RRRT1RR22: 07Dec1d39 ol | [~
K I
Add | Delete | Update Clase

Step 24: Verify new log Types have been added to List
Step 25: Click Close.

IT Projects Department, Nuclear IT Services, Information Systems Group
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3.2 Administrator - Edit Log Types
Step 1: Login as Administrator (See 1.1).

Step 2: From Main menu select System/Maintain Log Names.

Maintain Log Hames E
— Select the Station and Log Type:
ELCIU DARLINGTON hd
Hetrieye
Log Type: | = . | -
Log Mame D Log Mame
[Ereate Lag | Add | [elete | [Ipdate | Cloze |

Step 3:  “Maintain Log Names” dialog box is displayed.
Step 4: From the Station pull down list, select Test Station 2.
Step 5:  Click [...] button.

Maintain Log Types X

Station Station Mame LogT_ID

Log Type Crew Cycle: Shift Cycle Ref. Date Chrana Tab | Summary Tab | Summary T
008 TEST STATION 2 003001 Test Station Log Type 1 DCABE  22RR111RR22RRR11RR 22 07Dec! 993 ~ ~ ~
oos TEST STATION 2 008002 Test Station Log Type 2 DCABE  : 22RR111RR22ARA1TRR22 07Dec! 333 ol I ¥
K I
Add | Delete | " Hefredh Update Claze

Step 6: “Maintain Log Types” dialog box is displayed.
Step 7:  Select "Test Station Log Type 17, change the 1 to 1A

Maintain Log Types x

Station Station Name LogT_ID Log Type Crew Cycle Shilt Cycle Ref. Date Chiono Tab | Summary Tab | Summary T
~ 008 TEST STATION 2 008001 Test Station Log Type 14, DCABE : 22AR111RA22ARATIAR22 07D ec1999 v [m] =
008 TEST STATION 2 008002 Test Station Log Type 2 DCABE  {22RR111RR22RRRTIRR 22 07Dec993 ~ ~ ~
L | I
Add | Delete | Refresh | Update: | Close |

Step 8:  Check mark will appear to the left of the edited row, click the “Summary Tab” check box.

Step 9:  Click Update. Click Refresh.

Page 12
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Maintain Log Types
Station Station Mame LogT_ID Log Type Crews Cyclel Shift Cycle Rief. Date Chrono Tab | Summary Tab | Summary T
008 TEST STATION 2 008001 Test Station Log Type 14 DCABE  122RR111RR22ARR1T1ARZ2 07D ec1339 V r ~
008 TEST STATION 2 008002 Test Station Log Type 2 DCABE  {22RR111RR22ARR1T1ARZ2 07Dec1339 o | |
i |

Fiefresh Update Close

sdd | Dele

Step 10: Verify the changes to row.
Step 11: Press “Close”.

IT Projects Department, Nuclear IT Services, Information Systems Group Page 13
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3.3 Administrator - Delete Log Types
Step 1: Login as Administrator (See 1.1).

Step 2: From Main menu select System/Maintain Log Names.

— Select the Station and Log Type:
Station: NN e v
Hetrieye
Log Type: | = . | -
Log Mame D Log Mame
[Ereate Lag | Add | [elete | [Ipdate | Cloze |

Step 3:  “Maintain Log Names” dialog box is displayed.
Step 4: From the Station pull down list, select Test Station 2.
Step 5:  Click [...] button.

Maintain Log Types
Station Station Mame LogT_ID Log Type Crew Cycle] Shit Cyole Fief. Date Chiona Tab | Summary Tab| Summarg T
oog TEST STATION 2 00800 Test Station Log Type 14, DCABE  (Z2RR111RAZZARRATIAR2Z 07Dec1339 ol | m| |
oog TEST STATION 2 o0snnz Test Station Log Type 2 DCABE  (22RR111RAZZARRATIAR2Z 07Dec1339 | ¥ ¥
I ]
Add | Delete | “Hefresh Update Close
Step 6: “Maintain Log Types” dialog box is displayed.
Step 7:  Select "Test Station Log Type 1A
Step 8:  Click “Delete” button.
Station Station Name LogT_ID Log Type Crew Cycle Shift Cycle Ret. Date Chrono Tab | Summary Tab | Summany T
| oog TEST STATION 2 002002 Test Station Log Tupe 14 DCABA 22RR111RR22RRR11RR22 07Dec] 993 W~ [m] |
00g TEST STATION 2 00ennz Test Station Log Type 2 DCABE 22RR111RA22RAR11RAZ2 07Dec1939 v W~ W
KIS I

Add | i Delete I Refresh | Update | Close

Step 9: X will appear to the left of the row to be deleted.
Step 10: Click Update. Click Refresh.

Page 14 IT Projects Department, Nuclear IT Services, Information Systems Group
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Maintain Log Types [ %]
Station Station Mame LogT_ID Log Type Crew Cycle Shift Cycle Ref. Date Chrona Tab | Summary Tab | Summary T
008 TEST STATION 2 002002 Test Station Log Type 2 DCABE | 22RR111RR22RRR1IRR22: 070ec193d 1= | |l
L] | i

add | Deele

Update Close

Step 11: Verify row has been deleted.
Step 12: Press “Close”.

IT Projects Department, Nuclear IT Services, Information Systems Group Page 15
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Maintaining Log Names

4.1 Administrator Creates Log

Step 1: Login as Administrator (See 1.1).

Step 2: From Main menu select System/Maintain Log Names.

— Select the Station and Log Type:
Station: | eI -
Eefrieve
Log Type: | = - | -~
Log Mame I Log Mame
[Ereate Log | Aidd | [elete | [ pdate | Cloze |

Step 3:  “Maintain Log Names” dialog box is displayed.

Step 4: From the Station dropdown list select Test Station 2.

Step 5: From the Log Type dropdown list select Test Station Log Type 2.
Step 6:  Click Add.

Maintain Log Names E
— Select the Station and Log Type:
Station: [ TEST STATION 2 =l
Betrieve
Log Type: I Test Station Log Type 2 j
Log Mame D Log Mame

= | 003002001 ]

[reate Log | Add I Delete Update Cloze

Select Station, Log Type and Category then <Retrieve> ta retieve listings.

Page 16 IT Projects Department, Nuclear IT Services, Information Systems Group
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Step 7:  Arrow appears to the left of the added line.

Step 8: Enter log name and sequence # e.g. “Test Log 1”.

Step 9:  Click Update. Click Retrieve.
Step 10: Click and select “Test Log 1”.

Maintain Log Hames

— Select the Station and Log Type:

Station: [TEST STATION 2 =l
Betrieve
Log Type: ITest Station Log Type 2 j
Log Mame ID Log Mame

Create Log | Add Delete Update

Cloze

Select Station, Log Type and optionally SCI/US] then <Retrieves to retrieve listings.

Step 11: Click Create Log.

Turn Over Log to MNext Shift: Ei

—1. Far Log Mame:

Station; |TEST STATION 2

Log Type: ITest Station Log Type 2

Lag Mame: ITEst Log1

— & Choosze Shitt Type OF Enter Shift Information:

Mext Marmal Shift id-shift Turnower

Custorm... |

Date:IE?NDVEUUU J Shift:l'l j Erew:l j

— 3. Enter Mext Shift Information:

TR A A HREMSC: = Undefine

Start Time: I2?NDV2EIEIEI 12:33 [EST]

Step 12: “Turnover to Next Shift” dialog box is displayed.

IT Projects Department, Nuclear IT Services, Information Systems Group
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Step 13: Click Custom button and modify Date, Shift, Crew and Start Time, as required.
Step 14: Select and ensure Administrators name is in the “Turn Over To” field. Click OK.
Step 15: A “Validate” dialog box maybe displayed stating “Start Time must be later than last shift start

time”.
Validate
Start Time must be later than last shift's start time! ;I

Fleaze call DMGD Help Desk - 3-703-4444 and repart this erar,

Step 16: Click OK and modify Start Time to be after shift start, and click OK.

Maintain Log Names

— Select the Station and Log Type:
Station: | TEST STATION 2 =l
Retrieve
Log Type: I Test Station Log Type 2 j |
Log Mame IO Log Mame

002002001 : TestLog 1

[Sreate Logl Add | Delete | Update | Close |

Select Station, Log Type and optionally SCI/JSI then <Retrieves to retrieve listings.

Step 17: “Turnover to Next Shift” dialog box is displayed.
Step 18: Record “Log Name ID” number to be used later when assigning rights when you turn over log
to Operator.

Example Log Id Name Station / Log Type / Log Num
008 / 002 / o001

Step 19: Click Close.

Page 18 IT Projects Department, Nuclear IT Services, Information Systems Group
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4.2 Administrator Adds a Log
Step 1: Login as Administrator (See 1.1).

Step 2:  From Main menu select System/Maintain Log Names.

Maintain Log Hames E
— Select the Station and Log Type:
ELCIU D AR INGTON hd
Eetr
Log Tyl:er| = . | Heve
Log Mame D Log Mame
[Ereate Lag | Add | [elete | [Ipdate | Cloze |

Step 3:  “Maintain Log Names” dialog box is displayed.
Step 4: From the Station dropdown list select Test Station 2.
Step 5: From the Log Type dropdown list select Test Station Log Type 2.

Maintain Log Names [ X]
— Select the Station and Log Type:
Station: [TEST STATION 2 =l
Fetrieve
Log Type: ITest Station Log Type 2 j

Log Mame ID Log Mame
008002001 iTestlag1l

[Ereate Log | Add Delete Update Close

Select Station, Log Type and optionally SCI/USI then <Retrieves ta retrieve listings.

Step 6: Click Add.

IT Projects Department, Nuclear IT Services, Information Systems Group
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Maintain Log Names E
— Select the Station and Log Type:
Station: [TEST STATION 2 =l
Eetrieve
Log Type: ITest Station Log Type 2 j
Log Mame I Log Mame

0030020071 ¢ Test Log 1
= | 008002002 ;|

[Sreate Logl Add I Delete | Update | Cloze |

Select Station, Log Type and optionally SCI/US] then <Retrieve: to retrieve listings.

Step 7:  Check mark will appear to the left of the row to be added.
Step 8: Enter log name and sequence # e.g. “Test Log 3”.
Step 9:  Click Update. Click Retrieve.

Maintain Log Hames E
— Select the Station and Log Type:
Station: [TEST STATION 2 =l
Betrieve
Log Type: ITest Station Log Type 2 j
Log Mame I Log Mame

008002001 TestLogl
008002002 :TestLog 3

[Ereate Log | Add | Delete | Cloze

Select Station, Log Type and Category then <Retrieve: ta retrieve listings.

Step 10: Verify “Test Log 3” has been added to list.
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4.3 Administrator Edits a Log
Step 1: Login as Administrator (See 1.1).

Step 2:  From Main menu select System/Maintain Log Names.

M aintain Log Mames E
— Select the Station and Log Tepe:
Station: [TEST STATION 2 =l
Betrieve
Log Type: ITest Station Log Type 2 j
Log Mame I Log Mame

0080020071 i TestLog1
008002002 : TestLog 3

[Ereate Log | Add | Delete | Cloze |

Select Station, Log Type and Category then <Retrieves to retieve listings.
Step 3:  “Maintain Log Names” dialog box is displayed.
Step 4: From the Station dropdown list select Test Station 2.
Step 5: From the Log Type dropdown list select Test Station Log Type 2.
Step 6: Select "Test Log 3”, change the 3 to 2.

— Select the Station and Log Type:

Station: [TEST STATION 2 [~
Retrieve
Log Type: ITest Station Log Tupe 2 ]| |
Log Marme 1D Log Name

003002001 Test Log 1
~ | 008002002 TestLog 2

EreateLogl Add | Delete | Update | Cloze |

Select Station, Log Type and optionally SCIAUS| then <Fetrieves to retrieve listings.
Step 7:  Check mark will appear to the left of the edited row.
Step 8:  Click Update. Click Refresh.
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Maintain Log Names B

— Select the Station and Log Type:
Station: [TEST STATION 2 =l

Eetrieve

Log Type: ITest Station Log Type 2 j

Log Mame I Log Mame
008002001 §TestLog
008002002 :Testlog2

CreateLogl Add | Dielete | Update | Close |

Select Station, Log Type and optionally SCIAUSI then <Retrieve: to retrieve listings.

Step 9:  Verify “Test Log 3” has been edited to read “Test Log 2.
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4.4
Step 1:
Step 2:

Step 3:
Step 4:
Step 5:

Step 7:
Step 8:

Administrator Deletes a Log

Login as Administrator (See 1.1).

From Main menu select System/Maintain Log Names.

Maintain Log Hames E
— Select the Station and Log Type:
ELCIU D AR INGTON hd
Eetr
Log Tyl:er| = . | Heve
Log Mame D Log Mame
[Ereate Lag | Add | [elete | [Ipdate | Cloze |

“Maintain Log Names” dialog box is displayed.

From the Station dropdown list select Test Station 2.

From the Log Type dropdown list select Test Station Log Type 2.

Maintain Log Names E
— Select the Station and Log Type:
Statior: | TEST STATION 2 =l
Eetrieve
Log Type: I Test Station Log Type 2 j

Log Mame |

Create Log | Add | Delete | Update Cloze

Select Station, Log Type and optionally SCIAUS] then <Retrieves to retiieve listings.
Click and select “Test Log 2”.
Click Delete.
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Maintain Log Names E

— Select the Station and Log Type:
Statior: | TEST STATION 2 =l
Retrieve
Log Type: ITest Station Log Type 2 j | —
Log Mame D Log Mame

008002001 TestLogl
| 008002002 :Testlog2

Create Log | Add | Update | Cloze |

Select Station, Log Type and optionally SCI/USI then <Retrieves o retiieve listings.

Step 7: X will appear to the left of the row to be deleted.
Step 8:  Click Update. Click Refresh.

Maintain Log Hames E
— Select the Station and Log Type:
Station: [TEST STATION 2 =l
£ Betrieve
Log Type: ITest Station Log Type 2 j
Log Mame |0 Log Mame

0080020071 i TestLog1

EreateLogl Add | Delete | Update | Cloze

Select Station, Log Type and optionally SCIAUS| then <Fetrieves to retrieve listings.

Step 10: Verify “Test Log 2” has been deleted.
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